Viewing employer taxes by employee

1. On the Reporting menu, select My Reports.
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2. Inthe search bar, enter Periodic Payroll Register and click Filter.
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3. Enter the From Date and To Date for the report.

8/16/24

Periodic Payroll Register
This report displays employee gross to net details for the date range selected.
Filtering
From Date: | | 3
To Date: i)
Legal Compan v
Pay Groups: v
Employee:
Organization Level:
(7] pivision
% [ Department
Sorting
Sort Field 1 v
Sort Field 2: v
Sort Field 3: v
Options
Include Employer Taxes: [7]
Format: PDF v




4. Under Options, check Include Employer Taxes.

Options
Include Employer Taxes:
Format:\PDF v

5. Select the format for the report (PDF or Excel).

6. Click Generate Report. Go to My Reports Queue to get the report
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Search: Filter Once your report request has been submitted you can do any of the following: Run another
report, go to My Reports Queue to retrieve reports, or exit this screen to perform other tasks.
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7. When the report is generated, it will show up in My Reports Queue and be available
there for 72 hours. (You may need to refresh the screen if it continues to show “In-
Process”). Click View Report to see the report. The report will open in a new window,
from which you can download or print the report.
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